

CITY OF BARABOO

Position Description


Title:

Licensed Semi-Skilled Crewman                       Updated:   March 2025
Grade:

BB    
Department:
Public Works
Reports to:
Street Superintendent

General Purpose:  Provide quality, reliable service to the residents and visitors of Baraboo. Responsible for performing a wide variety of unskilled and semi-skilled tasks associated with the operation and maintenance of streets, storm sewers, parks, and City facilities. The work includes construction, operation, repair, maintenance, and replacement activities and involves the operation of a variety of different vehicles, machinery, and equipment.  
Supervision: Under direction of the Street Superintendent
Hours: Hours are adjusted seasonally. Beginning the first Monday of May and ending the last Thursday of October, Public Works staff will operate from 6:00am to 4:00pm Monday through Thursday. Crews will begin 6:00am to 2:00pm the Monday following the last Thursday in October until the Friday preceding the first Monday in May.

Shift start time may vary based on task scheduling and urgency of response.
Essential Duties and Responsibilities:
1. Safe and effective use of tools and materials used in day-to-day operations.
2. Crack fill streets.
3. Repair potholes with cold patch material or hot mix material.
4. Brush and tree cutting.
5. Leaf collection and mowing.
6. Asphalt and/or concrete repair projects.
7. Snow plowing, sanding, and salting.
8. Snow removal.
9. Maintain traffic signs and pavement markings 
10. Repairs and maintenance of Stormwater Utility infrastructure.
11. Repairs and maintenance of Sanitary Sewer infrastructure.
12. Wash and clean assigned equipment - inside and out.
13. Observe safety precautions to prevent accidents.
14. Follow all guidelines and policies established by the City of Baraboo.

Peripheral Duties:   
1. Daily maintenance of assigned equipment and tools.
2. Upkeep of buildings and grounds.
3. Attends assigned classes pertaining to responsibilities assigned.
4. Other duties as assigned.
Desired Minimum Qualifications:
Education and Experience:  High School Diploma, GED, or a combination of education and experience equal to a high school graduation. Minimum of two years’ experience in the Public Works field preferred.

Necessary Knowledge, Skills, and Abilities:
1. Understand and follow oral and written instructions.

2. Establish and maintain effective relationships with fellow employees and the public.

3. Skilled in the operation and maintenance of hand and power tools and a variety of vehicles used routinely in the performance of such operations as street maintenance, tree trimming and removal, snow plowing, street cleaning, etc.
Certification and Licenses:  
1. Possession of a valid Class B Wisconsin Commercial Driver’s License (CDL) with air brake endorsement, with a Class A preference.
2. Possess a good driving record.
Tools and Equipment Used:  Field equipment used in Public Works operations. Equipment varies by task assigned.
Physical Demands:  The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, employee is frequently required to sit and talk or hear. Occasionally required to walk, use hands to finger, handle, or operate objects, tools, or controls, and reach with hands and arms. Also required to crouch, bend, stoop, and navigate tight spaces.

Work is performed both indoors and outdoors and may require occasional physical exertion. Frequently interacts with customers, employees, and contractors via verbal and written communication. May be required to assist in the actual performance of maintenance or construction work in emergency situations. The employee must be able to lift 75 pounds unassisted. Specific vision abilities required by this job include close vision and ability to adjust focus.

Tasks may require frequent exposure to adverse environmental conditions. This position involves periodic entry into confined spaces, trenches, and excavations.
Work Environment:   Work alone or in a group under all types of adverse weather conditions and can be called to work on a 24/7 basis. 

Selection Guidelines: 

1. Minimum of two years of experience in Public Works operations preferred. 
2. Formal application, rating of education and experience; oral interview, and reference
 check; job related tests may be required.

These duties are intended only as illustrations of the various types of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and the employee and is subject to change by the employer as the needs of the employer and the requirements of the job change.
The position is subject to pre-employment and random drug and alcohol screening.
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